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1. O6uraq xapaKTepncrnKa rlporpaMMbt

1 . 1 . Hopuarr.rBHylo upaBoBylo ocHoBy pa:pa6orxu nporpaMMbl cocraBJl{Ior:
Oe4epang6r[:axon or 29 ,uexa6ps2012 r. ]"lb 273-@3 <06 o6pa:onaHvrrB Poccuficroft @eAepaquu>;

flpraras Mr,rHo6pHayru Poccpul or I wots 2013 r. Ns 499 <06 yreepx!.eHtrv flopr4ra opraHI43auI4I'I

ocyuecrBJreHraa o6pa:onarelruoi .[erreJlbHocrr4 no AoIIoJ]HI,ITeJIbHIIM npoQeccuoualbHblM rlporpaMMaM).

flosuueHr.{e xnannQnxaqr4r,r cJryrxarenefi, ocyuecrBJlf,eMoe B coorBercrBr{I,I c npolpaMlaofi, uponognrcx c

rrplrMeHeHr,reM p€t3Jrr{rrHbrx o6pa3oBarelbHbrx rexHoJloruft, n roM vrrcJle AI,IcTaHIILIoHHbIX o6pa3oBareJlbHblx

rexuororraft rr 3neKrpoHHoro o6yuenux Ha ocHoBaHI,Ilr 3aroua PO (06 o6pa3oBaHulD, flpura:a Munucrepcrna
o6pasonannr vr:aay:r:a Poccr,rftcxoft OeAepaUnu or 09 anrapx 2014 r.l\b2 (06 yrBepxAeHl{rr noptAKa npI4MeHeHI'lt

opraHl,I3arlurrMrr, ocyrrlecrBJltloulrrMrl o6pasonarenblrylo AetrenbHocrb, 3JIeKTpoHHoro o6yvenr'Ia, AItcraHIrlIoHHbIX

o6pasoaareruHbrx rexHoJIoruft npra peanIr3aul,It4 o6pa:oearelbHblx tlporpaMM).

1.2. Tpe6onanwr K crylxarerqM:
- cpeAHee npo$ecclloualbHoe u (ulr.r) nucruee o6pa:ooaHne.

1.3. (Dopuu ocBoeHutr rrporpaMMbr: oarHafl, oqHo-3aoqHa{, 3aoqHat. Onpe4elrercr o6pa:onarenbHofi

opraHrr3arrueft caNlocrosreJlbHo.

flporparr,taa paspa6oraHa c yqeroM rceanr.rtpunauuoHHblx rpe6onanzfi (npoQeccr.louanruoro(rrx) cran4apra(oe)):

flpuras MuuucrepcrBa rpyAa x collnanbHofi eaulurrt PO or 3l oxtr6pr 2018 roaa N 682tt <06 yreepxAeHuu

nporpeccr.rona.nuuoro craHAapra "Koucyluratr e o6racru pa3Barut utQpoeoft fpaMorHocrl,I HaceJIeHI4t

(unQponoft xyparop)"

'1 .4. llpoqecc r43yrreHuf, Ar{cqu[nlrHbr Ha[paBneH Ha Qoprr.rr,rponauue cneAyloullx npotfeccuoualrHrrx
KOMTIETCHUI'IT:

- floHuuarr cyrrtHocrb r,I coquaJlbHylo 3HaqlrMocru cnoeft 6yryurei flpoQeccuu,

flpo{Bnrrb r uefi ycrofirrnstft uurepec;
- OrasHnarr KoHcyJrbrarnBHyro [oMorrtb, cBfl3aHHy]o c oneptlpoBaH]IeM nepcoHzlJlbHblM14 AaHSBIMI4 caMilM]'I

noJrb3oBareJrrnru (r.r nx :aqnrofi) npu pa6ore c [HTepHer-cepBl4caM]r;

- Pemarr npo6leuu, oueHlrBarb prrcrl,r r4 rrpr,rHrlMarb peIUeHI,It B HecraHAaprHblx curyaunsx;
- Buocurr lru$oprvratlruo s 6asrr AaHHIIX;
- Pa6orarr Ha nepcoHtulbHoM KoMnblorepe, c piBnI{qHbIMr4 [oucKoBbIMI{ c[creMaMI,I, elerrpoHnofi no'IroI Ha

ypoBHe yBepeHHoro noJIb3oBaTeJIt;

- Otpoprnrnnrs AoKyMeHTarImo o flpeAocraBneHrrrr KoHcynrraquosuofi ycJryru B coorBercrBrlH c ycraHoBneHHblM14

Sopnaarrarz;
- I4cnors:osarr uH$opruauuoHHo-KoMMyHnKauhoHHbre rexHoJlonau n npoQeccnoualrsoI AetreJlbHocru;
- CauocrosrenbHo onpeAeJurb 3aAaqr4 npoQeccuoualbHofo I4 JrtttHocrHoro pa3Br'tlrr,3aHl{Marbct
cauoo6pa:oeaHr.reM, oco3HaHHo nJlannpoBarb rtoBblureHI4e xaalu(praxaquu;
- Burr roroBbrM K cMeHe rexnolornil n npoQeccnonalruoft Aef,TeJIbHocrI,L

2. Ile.nu uza1a.ril nporpaMMbl

I{enu nporpaMMbr cocror4r B u3yqeHnr4 reopw r rpaKrl,tKll CTPyKTyPbI 11 IPOfPAMMHO|O
OEECfIEqEHVIfl nK, KoHcylrrupoBaHr4e no BorrpocaM rpr,rMeHeHI4' I,rn$opuauuoHHo-KoMMyHLIKaqaoHHblx

rexuolrolufi B pil3rlrrrHbrx cQepax )KLr3Hr{, coAeficrsue pffiBl{rl4ro qlrQponoft rpaMorHocrl,I piBnlrqHbtx rpynn
HacereHr4q.' 3aAaqu ocBoeHuq flpofpaMMbt BKrloqaror e ce6r cneAyloqne IIoJIoxeHnt:

B pesynrrzirc ocBoeHlrrl o6pa:onaremuoft uporparurrau ,{[O o6y-raroruuftcr AoJI)KeH yMerb:
- HaxoArlTb e uo6anrHotrt ceru neo6xo4urvryn tfirQopuaumo Ir coxpaHtrb ee;

- coxpaHrrb r,r apxuBr4poBaru (pa[lrr, pa6orarr c gnexTpoHHoft novroft, pa6orarr c MbIIrIbIo uwtanuarypoit:'
- pa6orar c 3JreKTpoHHbrMr.r ra6nuqaMr4: Bbrrrr4cJreur.u, o6pa6orKa, aHaJrv3, rlpe,(ocraBneHl{e AaHHrIX;
- co3.[aBarb B nporpaMMe Microsoft Office Word u oQopulrrb rro BceM rIpaBLuaM rexcroBble AoKyMenrbt,

coaepxaul.re ra6n hubt, p t'lcy H Kl4 h Apyf ile rpatp r.rv ec xue o6'uexrrt.

B perylrrare ocBoeHnr o6pa3oBarenluoft nporparr,rrusr [llO o6yqatotquficr AonxeH 3Barb:

Hacrpalrearr KoMrrbrcTep AJrf, perxeHr.rr rroBceAHeBHbrx 3aAaq, ucrroJrb3oBarb spnblKu I{ Apyr[e cpeAcrBa

nnrepQeftca oreparlr{oHHoft cncreurr
3arrycxarr craHAaprHbre npofpaMMbr Windows u coxpaHrrb AaHHbre, co3AaHHbIe B Hr{x, AJII Aalrrsefiurero
r4cnoJlb3oBaHl4rl : [pocMoTpa, KorprpoBaHl,Is, [erlaTn u T. A.



- OcHosHge npofpaMMbr, BXoA{rrIr4e B rrarer rl,rnoBblx upuloNenufi B cocraBe onepalll4oHHofi cllcreN4lt

- ZcnolrsoBaTb nporpaMMbr-apxr,rBaTopbr r{ 3arql,Iluarr ceoil KoMflblorep c ucrIoJIb3oBaHI'IeM aHTI'IBI4pycHblx

rporpaMM
- llixair Heo6xotrnruyrc nnQopruauno e rro6anrHofi ceru I4nrepuer c rloMolrlblo 6paysepon rI coxpaHtrb

ee B cBoeM KoMnbloTgpe

- Ilosnuarb crpyKrypy xulrru Excel
- llpaannrHo BBOAL1T6 AaHHbre, uc[oJlb3oBaTb 3aIIOJIHeHI{e f,r{eex cIIIICKaMII I{ AaHHbIX UpOrpeccuft

- OCyulecrBJrflTb BbrqHCJreHI{.{ nO SOprvrynaira c I{CnOJIb3OBaHI4€M AaHHbIX, HaXOA{III}IXC{ KaK Ha OAHOM' TaK

LI Ha pa3HbIX JII4CTaX

- Ilorryvarb pe3ynbrarbl pacqera AaHHbIx uo Qynrqnrrvr
- O$oprranarb ra6nlIIIbI B coorBercrBlrlr c no6rruu rpe6oBaHI4.f,MI'I

- Ocyuecrultrb coprl,Ipoexy z tpltlrtpoBKy AaHHbIx

:, f peOo"aulafl K pe3yJtbraraM ocBoeHI,tq Al,lcul'lrlJIuHbr:

B npouecce u3yqeHuq 1rporpaMMbt cJtyruareJrb florytrflTb rlpupauleHue o6uleKyrbrypHblx A

neTeHul,ll{

flporpavva tIMeer rexHurtecKyIo Ha[paBneHHocrb.

4. KareHgapHsrfi Y're6Hulft rPaQur

V.{e6Hrre 3aHflTrrs.[poBoA{Tcf, B TeqeHr,re 8 aneft no 4 aKaAeM[.IecK[x qaca B AeHb Q/xasueaemcn o6teu yue6uou

uaepysxu).
Pearrublfi rpaQrar yve6uoro [poUecca orlpeAeJlfercf, B ycraHoBneHHoM noptAKe pacn]IcaHl{eM 3aHflTrlr4.

5. O6r,ervr o6paroeareluuofi nponpammur IIIO u BnAbt yue6,Hoi pa6orsl

Pesylurarur o6yqeHnq (oceoeuurte yMeHuqt
' YCBOeHHUte:Haunr)

Oopnrur u MeroAbr KoHTpoJIr 14 oqeHKIr
pe3YJrbraroB o6YqeHI4r

Yrvrerr:
3anycrarr craHAaprHble nporpaMMbl Windows

.coxDaHrlTb I,I apxltBnpoBarr Oaf,-lrt

flpaxruvecrne pa6orrt,
KOHTPOJII'HbIE PA6OTbI

CosAanarl B nporpaMMe Microsoft Office
Word n oQoprr,trlRrb IIo BceM npaBlrnaM TeKcroBble

AoKyMeqrbl, coAepxaurl4e ra6luIpr, pucyHKI4 I'r Apyrue
rpatllruecxrze o6lerrrr.

Ipaxrnvecxne pa6oru,
KoHTponbHble pa6oru

pa6orarr c 3JIeKTpoHHblvz ra6lraqaupr:

BbrqrrcJreHptr, o6pa60rxa, aHaJru3, npeAocraBneHue

aaHHblxl

flpaxruvecrue pa6oru,
KOHTpOJT6HbIe pa6orbl

HaxoaI4T[, s ilo6ansHofi ceru ueo6xo4ut'tyto

uH$opuaur.rrc u coxpaHtrb ee, pa6orarr c elerT ponuol
TIOqTOI4

flpaxruuecxue pa6o'rut,
KoHTponbHble pa6orrt

3Hars:
Kar nacrpaltBarb KoMIIbIorep, I4cnoJlb3oBarb

rpJrbrKl.r 14 Apyrue cpeAcrBa uurepQeftca

ol]epaquoHHofi cncrevrt. Kax ncnols3oBarb
flporpaMMbr-apxHBaropbt t{ sautluaru csofi
KOM rrblorep c I4crIoJIb3oBaHI{e M aHTI{BlIpyc Hblx

IIDOTDAMM

Co6ecenosaHlae;
Ycrnrtfi orqer o BHeayAltropHofi cauocrorrelrHofi

pa6ore;
Tecr

Kar< cosAasarb B rlpofpaMMe Microsoft Offtce

Word u oQoprr.tlxrb rlo BceM npaBI{JIaM TeKcroBble

AOKyMeHTbr, coAepx(alque ra6luqrr, pucyHKI{ rr Apyrue
roadHqecKHe o6rexrst.

Co6eceAosaHI,Ie;
KonrporuHrte pa6orrt;

floHttuarr crpyKrypy KHHTLI Excel. Kar
pa6oraru c 3neKTpoHHrttlu ra6luqaMu: BblqucreHllt,
o6pa6oma, aH€url43, lpeAocraBneHIle AaHHrIX.

Co6eceAoeaHLIe;
Ycrurtft orqer o BHeayAnropHofi caMocrosreltHofi

pa6ore;
Tec'r

Kar ucxarr Heo6xoAI'IMyrc nuQopualrllro B

uo6anruoft ceru Hnrepuer c rloMoluuo 6pay:epon u

coxpaHrrrb ee Ha cBo€M KoMnbloTepe

Co6ece,{osaHue;
Ycruuft orqer o BHeayAI{TopHofi caMocrof,relusoil

pa6ore;
Tecr



O6uras rpyaoeMKocru o6paronarersHoft rrporpaMMbl ,{IO cocraumer (32 ar. uaca) Arq oqFlofi Qopuut
o6yveHr.rn.

6. yqE6Hbrfr nlns flpol- pAMMbr AorroJrHr{TEJrbHoro [Poo ECCI4OHAJIbHOTO
OEPA3OBAHI4.fl <<Ilo.nu3oBareJrb repcoHaJrbHoro KoMrrbrcTepa c n3yqeHueM rlporpaMM Microsoft>

J\9 Huuuenosanue patdetoe u me,ry,

Bcero
yue6Hstx
r{acoB

B rona qncle:

Jlexunu
(Teoperu-

qecKue

raHqrnq)

fiparcruvec
KHE 3AHflTNf

) 4 6

Teua: OnepaqnonHas c[creMa Microsoft
Windows.

2. OcHoeurte rloH.rrrlt (rpaftl, raIIKa, AI4cK,
pa6ovrzil croJl, IIaHeJIb 3aAaLr, tpJIbrK, oxno).
fraeuoe N,reHro

f paQ rzvecrcufi rr,taunnylrrop M bI txb, KHoTIK t l

MbIIIt4, KOHTeKCTHOe MeHIO

Crpoeuue oKHa, ero pe)KI{MbL
,I,IsMeHeHue p:BMepoB oKHa, rlepeMeureHl{e.
Llcnon*osaHue crlpaBgquoft cracreurr.
ZsyveHr-re KJraBnarypbl, cI4MBoJIbHbIe It
clyxe6Hsle KraBH mH, BzDKH bre coqeraHuq
CosAaHae u nepeHMeHoBaHhe na[oK.
CoxpaH eHue ranQop vrarl HA, t4MN Qafi I a,

pacrxHpeHI,Ie.

Pa6ora c Qafiltanru H rIanKaMI,I: nepeMeureHue,

KOIIIpOBaHr4e, yAUIJIeHHe.

3anlrcs rzuSopuaqzn Ha cbeMHblfi Hocurelr.
BoccranoereHHe u oKoHqareJrbHoe yAaleHue

dafinos n [anoK.

4

J. Tema: IlporDauvra Microsoft Office Word.
4 CrpoeHrae oKHa fipofpaMMbl Word, oco6euuocru

unrepQefica.
flciArorosrca oKHa K pa6o're, MacIrITa6, manefiru.
Coxpaueuze, orKpbrrlte, co3AaHlae HoBoro

AOKyMenra.
BeoA rz MapKVpoBKa reKcra.
Pe4axrnpoeaHHe reKcra. KonnpoeaHae,
flepeMeureHae, yAuIneHLIe dparMeHros.

4 I

Pa6ora co rupnSrorvr. Brr6op urpnQronoro
pHcyHKa, pa3Mepa, Har{epTaHus cI,IMBOJIoB,

H3MeHeHr,{e pen4cTpa, BepxHHe 14 H}D(HrIe

I{HAEKCbI..

4

6 BurpanHneaHue a6saqes, orcryrrbl, HHTepBaJIbI.

Pa6ora co enucKaMu, cqprupoBKa.
CosAaHae paMKr4 ra QoHa
Pas6ueHlre reKcra Ha KonoHKI,I.

4 5

7. YcranosKa napaMerpoB crpaHr,rq, nonr.
Houepa crpaHr4q
Bcraexa ra6ruurr.
I4sN.{eHeune pa3MepoB cror6qon r4 crpoK
AeronoA6op.

^ I a
J

8 .{o6aa,reHne 14 yAirneHUe cror6uoe H crpoK
Pas6ueHue u o6renaseHhe qqeeK.

zl I J



[o6aeneuue w yAanetlae rpaHI'Iu, 3zulHBKa sqeeK-

UBeTOM

llpocuorp crpaHuq nepeA neqarblo

9. Terrra: [porparvrua Microsoft Office Excel.
10. Crpoenue oKHa rlpofpaMMbl Excel.

Coxpaneuue, orKpblT[e, co3AaHLIe HoBoro

AOKyMeHTa.

,{o6aelenlre, yAtLIIeHI4e, [epeHMeHoBaHHe

JII4CTOB.

floHsrae crpoKl.r Sopuyn
Tnmr naunux
BsoA AaHHHx n ruefixu, gau'ena n
peAaKTr4poBaHI,Ie AaHHbIx, croco6bl 3aBeplxeHlrt

BBO.4a.

Asrosso.[
Brr6op l,t3 cnucKa
Anto3anolneHue
Beoa $oprtayn c KraBuarypbt LI Mbllxblo

Konnporaurae Qoprr,ryn c otnocutellsofi
ccsrmofi
flpziuenenue aBTocyMMbI

I4gldeHeHt{e $opuara qqeeK

O6panrneHr,re ra6luqu, 3tLIItrBKa tqeeK uBeroM

O6reAuHeulle qqeeK

Bcraerca crpoK ti cror6qoe
flpocrrrorp u fleqarb

4 I

l1 Tema: Hnrepner Ir gJreKTpoHHaq noqra.
t2. Ilouqrue unrepner-6pay3epa, ocHoBHat

TepMr4HOnOfut

floucn rausoprvraqral4 c rloMoulbro aApecnofi

crpoKr4
floucrcosste cucreMbl
floHcr no KrIoqeBbIM cJIoBaM

}KypHal, vcropve. rlpocMorpa, us6pauuue
ccblnKI4

CosAauI,Ie cBoero ttoqroBoro .flIrluKa

florryueHue rroqrbl
OrBer Ha nncbMo
Co:Aasne HoBoro flrlcbMa, BBoA aApeca

tlOIVqATCIq

3 1

13. 3aqernoe 3aHflTne I I

l4 Hroro: 32 8 24

B cooreercrBr,rr4 c coBpeMeHHbrMr4 rpe6onanraxun peanl{3aul{t KoMlrereHTHocrHoro [oAXoAa n ,{[O
rrpeAycMarpr{Baer rrrlrpoKoe r,rcrroJrb3oBaHue B yvebuou upoqecce aKTr{BHbIX LI nHTepaxrlrBrnrx Qoprvr [poBeAeHI4q

zautrrafi,, B ToM rl,rcJre gJreKTpoHHbre Mareprluulbl, Tecrbl, pas6op KoHKperIrbIx curyal-Jlzit, B coqeraHl4l{ c

BHeayAuropHo[ pa6orofi c uenb]o r[opur,rporauzrr v pa3Bvrrur npot[eccnoH€ulsHblx HaBbIKoB o6yuarorunxcr no

AECUHr|II4H9 n
(Doprr.6r 11poBeAeHur ayalrropHbrx zautruir, [poBoAI4MbIX e uHrepaxrnnuoft Qoptr'le, I.Io

o6paroaarerrHofi uporpanarrle AIIO:
- [pe3eHTaqur, o6cyN4eHl4e ycrHbIX AoKJIaAoB 14 3cce;

- aHuuru3 xoHKperHbrx curyaryuir, curyautroHHbritananus c ucIroJIb3oBaHI,IeM 3neKTpoHHbIX Marepl{zrnoB;

- aHanIB yue6urtx curyaguit;
- JreKqr,rr4, npoBoAr,rMbre c ucnoJrb3oBaHr{eM flpe3eHTaulrfi, uylrrraMeAl{a cpeAcrB'

7. Coaepxau ue pa3AerloB o6paronarer r, H oft n po rpa vr n'r ul {IIO

<fIO.[uroeaTeJlb IIepcoHaJrbuofo KoMIlbOTepa C [3ytleHl,teM [porpaMM MicrOSOft>



L OnepauraouHat clrcreMa Microsoft Windows

2. flporpar',rua Microsoft Office Word

3. Ilporparvrua Microsoft Ofhce Excel

4. I4urepuer Ir 3neKTpoHHat noqra

8. Pa6oqaq rPorpaMMa
t t llorsgonarelt nepcona.l s s oro ro*rnrrotepa

c I,rsvqeHrleM nporDaM]u Microsoft"

Tena: OnepaquonHafl crlcreMa Microsoft Windows.
. OcHoBHbre rtoHtrTr4q (Saftn, rrarrKa, gncx, pa6ov[fi cror, rIaHeJIb 3aAaq,.[pJIbIK, orcHo)'

o frasHoe MeHIo

. fpaoUqeCxptft MaHI4IIyntTOp MbIIUb, KHOIIKII MbIIIIU, KOHTeKCTHoe MeHIO

o CrpoeHue oKHa, ero pe)KI4MbI.

. I4gveHeHHe pa3MepoB oKHa, nepeMeIIreHI4e.

o I,Icgolr3oBaHue cnpanovuoft cacreMbI.

o l43y.reHne K;raBvarypbr, cr.rMBoJrbHble u clyxe6uue KJIaBI,IUTI4, BtDKHbIe coqeraHut

. CosAaHue I,I [epeuMeHoBaHI'Ie rrarloK.

r Coxpasenue ranSopMaIrI'IH, wvx $afiia, paclxlapeHple.

. Pa6Ora C Qafrnavru u IaIIKaMLI: [epeMeIIIeHLIe, KonzpoBaralae,y4aurerrrae.

o 3anncs uH$opuaqlrn Ha cbeMHblil nocurelu.
o BoccrasoBJleHlte H oKoHrlareJlbHoe yAaneHrae Qafiloa u flanoK'

Tenra: Ilporparurvra Microsoft Office Word.
o Crpoeuue oKHa rlporpaMMbl Word, oco6ennocrz nurepQefica.

o floAro'roBKa oKHa r pa6ore, lntacuna6, nanefircu.

o CoxpaueHne, orKpbITI'Ie, co3AaHHe HoBoro AoKyMeHTa'

o BnoA I{ MapKHpoBKa reKcra.

o PeAaxrupoBaHr.re reKcra. KonnpoeaHlre, flepeMelrleHue, yAzlJleuue Sparuernoe.
o Pa6ora co rupuQronr. Bur6op rupr,rQroeoro pI4cyHKa, pa3Mepa, HaqepraHu.fi oLIMBOJIoB'

H3MeHeHI,Ie perl4cTpa, BepxHHe v HTDKHId9 HHAeKCI'I.

. BbIpaBHuBaHvIe a6saqer, orcryrlbl, ItHTepBilIbI.

o Pa6ora co crrrlcKaMu, coprnpoBKa.

. CosAaHue paMKI4 u $ona
o Pas6ueHrre reKcra Ha KoJToHKI,I

o YcraHoeKa flapaMerpoB crpaHuu, IIoJlt.

o Houepa crpaHzu
o Bcrasxara6luust.
. l,IgueneHl,Ie pznMepoe crol6qor pI crpoK

o AsronoA6op
o [o6annoane vr yAaneHlte cror6qos I4 crpoK

. Pag6uenue y o6rerptHeHlle tqeeK'
o lo6aereHue vyraneHne rpaHau, 3aJIHBKa flqeeK IrBeroM

. flpocuorp cipaHraq nepeA neqarbrc

Teua: Ilporparuma Microsoft Office Excel.
o CrpoenueoKHanpofpaMMblExcel.
o CoxpaseHl{e, orKpbITI,Ie, co3AaHve HoBoro AoKyMeHTa.

o [o6aaleHne, yAzIneHLIe, nepeHMeHoBaHI'Ie JII'IcroB.

. IloHrrue crpoKu rpopvyn
o Tranu raHHbrx

o BsoA AaHHblx n luefircu, 3aMeHa H peAaKTnpoBaHue AaHHsIX, cnoco6lt 3aBepureHat eeoAa.

o Aerogsoa



o Bu6op la3 crIVcKa

o AsroganoJIHeHI'Ie

o BeoA Sop,"ryn c KnaBl4arypbl H MbIIIrbIo

o KonupoBaHlae Oopt"ryn c orHocl'ITeJllnoft ccsllxofi
. flpuueneHl'IeaBTocyMMbI
r LlgureHeurae Soprvrara tqeeK

o O6pauleHue ra6lnllbl, 3ULIIITBKa flLleeK IrBeroM

o O6teanHeHI,Ie flqeeK

o Bctasxa crpoK u cror6qoe
o llpoctr.lorp u nerlarb

Teua: I{nrepner Ir 3JreKTpoHHas rloqra.
o lloH.fltueIrHTepHET-6payaepa, ocHoBHatrepMuHoJlorns

o floucr nuQoprraaqnv c rloMolqbrc a4pecHoil crpoKl'l

o lloncHoBble cncreMbl
o floucrc flo KJIIoqeBbIM cJIoBaM

. Xypnan,vrcTopvs,flpocMorpa' us6panuue ccbIJIKI'I

. CogAanue cBoero [oLIToBoro suIHKa

. florryqeHne IIoqrbI
o Orser Ha rIHcbMo

. ,CogAasue HoBoro nr,tcbMa, BBoA aApeca nonyqarenfl

9. OprauuraqrroHHo-Il€AaForl{qecKHe ycJroBut peaJril3aufln IIporpaMMbI.

8.1. KnanrarfnKarlur neAarorluecKrD( KaApoB, o6ecneqlrsaloqrfi peanll3arUlo o6pa:onareJlbHoro npoUecca.

Pealrusaulrto o6pasonarenbHoro npouecca o6ecneqnsarcr:

- fipenoaaBareJlu, r.rMeroulue npo$nrsHoe o6paroeaHr,re h crDK flpeloAaBaremcxofi AetreJlbHocru se trleuee 3-x

IET;

- cneu[uurr{crbr-flpaKTr,rxr,r, r4Merorque onbrr pa6orrt s o6racru npoQeccnoualuroft Aef,TeJIbHocrI4'

coorBercrBylouqefi uanpaueHnocrra [fIfI;

- [peAcraBprreJrr4 11peAnpr{sruiru opranu:aqnfi, Aef,TeJlbHocrb Koropblx cBf,3aHa c HanpaBJIeHHocrbIo pea-nu:yeuoil

flporpaMMbl AJ.Ifl IIpOBeAeHI4-q (Kpyublx cToJIoB), AeJIOBbIX I{fp I4 MaCTep-KJraccoB;

8.2. MarepnalbHo-rexHuqecKne ycnoBLtt.

B Marept4rrJlbHo-rexHr4qecKoe o6ecneqeHue o6pasonarellHofi flporpaMMbl Ao[oJrHlITeJIbHoro

npor[eccuoualgroro o6pasoBaHr{rr BXoA{T, KoMflblorepnue yue6nrte KJIaccbI, LCD relenrcopbl, MynbrnueAlrfturte

rrpoeKropbr.

8. 3 . Tpe6oeaHl,Il K MIIHIIMZUIbHOMy MaT9pI,IUIJIrHO - TeXHlItIeCKOuy O6ecneueumO.

. PeaJrr{sauffi flporpaMMrr rpe6yer Har:ruvrfl KoMrrbrorepHoro KJIacca a uH!.nB:n[yurbHbIMI4 pa6ovn'tn MecraMu'

nyruruueAninoro.o6opyaoBaHr,rr Anr [poBeneHI,II [pe3eHraunfi, ra6uner yue6uoft KaHuentpI'IH.

06opy.aouau uE rcou nsto.repHoro KJIacca:

- KoMrrbrorepnoe pa6ouee rraecro o6yvaroqlxcf, ;

- KoMrlblorepuoe pa6ovee Mecro [penoAaBarenfl ;

- KoMITJIeKT yve6no-rr,reroAI.r'recxoE AoKyMeHTaIIuu;
- KoMITJIeKT 3JIeKTp-oHIrbIX o6palonarelbHblx pecypcoB.

Texuuqecrcue cpeAcrBa o6yveuun:

- fIK:
- LCD relesrcop I4 BuAeorpoexrop c A[craHIII{oHHbIM ylpaBJIeHueM.



- Mapr(epHafl AocKa

06opyaonanue ra6unera - yre6uo[ KaHIleJrspl'Il{ :

- KoMITIIeKT lre6enr.rl

- KoMnbrcTep;
- flpltHrep;
- cr(aHep;
- KcepoKc;
- reletponnrtff annaPar, Qaxc;
- ua6oprt KaHuentpcKl,{x flpl'IHaAnexnoctefi, B T.q. narIKI'I pa3HbIX BI'IAOB'

8.4. Hnrlopuaul{oHHoe o6ecne'reHl4e o6y'reuux.

flepeveur peKoMeH.ryeMrrx yve6nrx wsjIawul't,ErrrepHer - pecypcoB, AoTIoJIHI'ITeJIbuoft nureparyprt:

Windows 10. Hoseftuufi caltoyuureru
JleoHrsen B uralni flerPoruv

WindoWs 10 arq IT-cnequarrcros
Eorr 3l

Windows 10 ua nprarr,repax. llpaxruxa, npaxrl4xa I'I roJIbKo npaKrllKa

Arerceea, Mareees
Windows 10. Bce o6 acnols:oBaurr:avr Hacrpofixax. Cavoyvurelr
Ouurona, Marneea, Pouelr

Microsoft Office Excel 2019

PyALtxosa JIaAa BlaAnuI{PoBHa

e) en exmp ouu d e p e cYP cbt i

http : //offi ce.microsoft .com
http ://windows.microsoft .com

10. KoHrpolbHbre Bo[pocbr Aflq lpoMe?KyrorrHoro n py6exuoro KoHTpoJrt

. Kan co3AaBprb B rrporpaMMe Microsoft Office Word r.t o$opulrrb rlo BceM rpaBIlJIaM reKcroBble

ao6yMeHTbr, coAepxau[e ra6luurr, pr4cyHKLI 14 Apyrr4e rpa$ra.recrue o6'serrrt.
l. OcHoeHbre riOuxrus (Qaftn, na[Ka, pa6ou1rfl cToJI, [aHeJIs 3aAaq, tp;1blK, OKHS).

2. Kax co:4arr narrKy; nepeMeurarb, yAzrl.rrrb r.r KorlrlpoBarr rlaftn rr rpynlrbl Qaiuron? Pa6ora c .uItcKaMr'I v

Slaru uocn'relrnalt.
Kax ycranaul,tearb I{ yA€rnf,Tb uporpauunr?
PeAaxrupoaaHr4e reKcra B rrporpaMMe Word. Kar coxpaHtrb I{ co3AaBarb Hosrtft 4oxynaeur?

Pa6ora co urpraQrarvru. BulpanHlreaHr,re reKcTa. Hyrr.repaUz' cTpaHI,Iq. VcraHoaxa [apaMeTpoB cTpaHHII.

fleqars AoKyMeHra.
Kax oQopunrrb no BceM rrpaBuJraM TeKcroBbre AoKyMeHTbt, coAepxauxe ra6luqrt, pltcynxu?

KonupoeaHne, flepeMerqeHue !t yAaneHr,re reKcra. Kax pa:6unarb reKcr Ha KonoHKI'I? AsrosaNaeHa.

CogAanne KoJIoHTI{Tynon. Bcranra cI{MBoJIoB.

BsoA rexcra u peAaKrr.rpoBaHlre B [pofpaMMe Excel. PacqepqnBaHl,Ie ra6luqrr. Kax ycraHaull4Barb

rrapaMerpbr crpaHI,IIIbI r{ neqarb 4oryuenr?

3.
4.
5.

6.

7.

8.

9.

flporpaururoe o6ecneqeuue no3Borqer
Hasnaqenue u o6lacru

npr4MeHeHI4t npo rpaMMHOfO

o6ecneqeHu.q
o HacrpauBarb KoMnblorep Anr pelxeHl4t

fl oBceAHeBHbIX 3aAaq, Ac r oJI b3o BaTb splbl KI4 l',t

Apyrl4e cpeAcrBa uurepQeftca oIIepalII'IoHHofi

cr{creMbl. Becru goxyrraeHToo6opor B

3JreKrpoHHoM BI,IAe. fIoHI{Marb crpyKrypy KHl4rlj

Excel.

OcsoenrIe otPr,rcurte

lporpaMMbl: Microsoft Office
Word. Microsoft Office Excel

Microsoft Office,
OlepauuoHnar
cr,rcreMa Microsoft
Windows



10. Co:nanue qucJroBbrx rrocJreAoBarenrnocrefi. CosAanrae $opuyll. KonuponaHue Qopuyl. llpuueneuue

aBrocyMMbr. Asrova1{qecKoe co3AaHI{e tpoprvryn c Iltc[oJIb3oBaHI{eM Macrepa (bymqnfi'

I l. Coraanue Ar.rarpaMM. Ycranosrl{ " "ara""""e 
tpopuaron rreex. Pa6ora c flncraMu (rcranrca.

neper4MeHoBaHr,re, yAaJreHr,re, [epeMelqeHlle, KorMpoBaune). 3ar[nra uuQoptuaunn

12. flporpaurvra Outlook Express. florryveHne floqrbr. O6pa6orra uuceu (lr:rvteHeHl'Ie KoAI'IpoBKH, coprrlpoBKa'

y\urelue, coxpaHenr,re flpnnoxeur{r). Kar co3Aarb Hoeoe nucrN4o? Cogaanue orBera Ha rlltcbMo'

HclorusosaHlze I,I 3anoJlHeHlle aApecHo[ rsnrn.
13, Ao6anneHr,re np[noxenufi x rrr4cbMaM B BrrAe Qafila. HclorulosaHue 6ranros. Yrarauue BaxHocrl4

coo6ueHl,u. Oupanra nucbMa.

14. Kax co3Aarb noqionrril srqux? OqroeHaf, repMrrHonorurl Internet. floArcmoqenue r Intemet. flporpanaua-

6paysep.
15, Haguaqenne xypHaJra r{ lanKlr ras6paunoe. Cuoco6u [pocMorpa I4 nol4cKa Iau$optuaunn. Coxpanenue

un$oprtlauuu Ha cBoeM KoMnBlorepe. Pa6ora c plIcyHKaMI4'

ll, KoHrponb r,r orIeHKa pe3yJrbraroB ocBoeHilq o6paronarelrHofi nporparvrrvrul [rIO

Kourpo.nu |{ orleHKa pe3ynbTaToB OCBOeHr4r UporpaMMbl ocyluecTBnfleTct [perIoAaBaTeJIeM B rlpoqecce

[poBeAeHr,rt [paKT[r{ecKr{x sautruit,Tecrr,IpoBaHlul, a raKxe BbITIoJIHeHI'I;I o6yuarorqlrrurlrct AoMaruHux sal:aguft'

I 2. <DoPtltut arrecrallnlr.

Ilpa H3yqeHr4r4 Kypca npeAycMarpr.{Barorcfl Tpa $oprrau reKylrlero KoHrponfl (.[ouau[ree 3aEaHIde

(carr4ocroqrengrar pa6oia;, KoHrpoJIbHax pa6ora B ay\r4topvr4) l,t lrrorosHfi recr (:aver)'


